Tips & Questions You May Be Asked During An Interview

Never wing an interview. Come prepared and bring examples of what you have accomplished if
applicable An interviewer is looking for readiness, ability, willingness, and fit. Be prepared to
discuss every item on your resume. Respond with short, to-the-point answers and do your
homework on the company before the interview.
Job Performance                         



Supervisor Relationships
• What examples could you give me of your:  
 •  How did you handle disagreements with
your supervisor?
Creative problem-solving ability?
Dedication to deadlines?                   

•  Tell me about your current/previous
Analytical skills?                               


 bosses.
Ability to motivate?                                         .
The Job and Your Organization
•  Of what accomplishments are you most                                    .
proud?                                 



 •  what particularly interests you in this
organization?
•  How did your supervisor rate your job
performance?                           


 •  what particularly interests you about this
position?
. What are your major strengths?
•   How does this position differ from your last
• What would your supervisor list as three       

 job?
areas for improvement?
•  How did your last job prepare you for this
•  What, kinds of people do you have difficulty     

job?
working with?                                                    
• What would be the most challenging thing
• How do you resolve personal                  


about this job?
confrontations?                                                       
•  What aspect of your training helped you on
•  What constructive criticism have you            

the job?
received^ What did you do about it?
General Questions
• What did you do the last time you received
instructions with which you disagreed?     
 •  Tell me about yourself.
•  How do you accomplish tasks and meet     
• What traits do you like most in others?
deadlines?

















• What motivates you?
• What was your most important contribution
to your previous employer?               

 • What is your ideal job?










 • What have been the biggest









   failures/frustrations in your career and what









   did you learn from them?
•  What salary do you want? (Always ask the 

  range that is being offered)
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Questions You May Want To Ask During An Interview
The Employer                   




The Job
• How would you describe the 

   

• What is the average turnover in this
corporate culture?                               


   job/company?
• What are the strong points of the staff?   
• Why is this job open?
• What are the company's            


• What in your opinion are the most challenging
toughest challenges?                        

   aspects of this position?
• What are the company's growth     


• Can you share with me the organization chart;
objectives?                            


   the reporting structure?









• How will my performance be measured?

   

and by whom? Can you describe the process?
The Interviewer                       


• How long have you been here?     


• How will the company help me meet










   the goals we agree upon?
• What is your management style?

Relocation
• How would you classify housing costs, schools,
cultural activities, sports, in this area?
Before Accepting A Job
• Make sure you get the offer in writing.
• Understand the benefit package.  (You may have negotiating points here.)
• If relocation is involved, how much will the company help.
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Mistakes That May Cost You Getting the Job
• Poor personal appearance          
• Indefinite response
• Lack of enthusiasm                

• Inability to express yourself clearly
• Over-emphasis on money          

• Lack of confidence
• Condemnation of past employers    
• Lack of tact or maturity
• Failure to look at the interviewer     
• Indecision or weak answers
• A limp, weak, fishy handshake      
• Sloppy employment application
• Arriving late for the interview         
• A cynical attitude
• Failure to express thanks for the     
• Intolerant; low moral standards
interviewer's time








• Narrow range in interest
• Ask few or no questions about the
job                              


• Vague responses to questions
• Inability to take criticism             
• Merely shopping around – no particular interest in a job at this time
• Domineering, overbearing,                     
overaggressive
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